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Phu Giao, ngay 12 thang 10 ndm 2016

QUYETDJNH
Ban hanh Quy djnh clurc nang, nhi~m vu, quy~n han

va CO' cAu tA clnrc ciia Phong Van boa va Thong tin huy~n Phu Ghio

UY BAN ~N DAN HUY~N PHU GL\O

Can cu Ludt T6 <;.hfrcChinh quydn dia phuong ngay 19 thdng 6 ndm 2015;,. .. .
Can cu-Luat' ban. fzanh van ban quy pham phap ludt ngay 22 thang 6

ndm 2015/. f " ·
Can cu Nghi dinn s6 3712014/ND-CP ngay 05 thdng 5 ndm 2014 cua

Chinh phu quy dinh t6 chuc cac ca quan chuyen man thuoc Uy ban nhdn ddn
huyen, qudn, thi xii, thanh ph6 thuoc tinh;

Can cu Thong tu lien tich s60712015/TJ'LT-BVHTTDL-BNV ngay 14 thong
9 ndm 2015 CUa B9 Van h6a, Thd thao va Du lich, B(>Noi V¥ huong dan chisc
ruing, nhiem V¥, quyen han va ca cdu t6 chuc cua Sa Van h6a, Thd thao va Du
licb thuoc Uy ban nhdn ddn tlnh, thanli ph6 true thuoc Trung uong; Phong Van
h6a va Thong tin thuoc Uy ban nhdn ddn huyen, qudn, thi xd, thanh ph6
thuoc tinh;

Can cu Thong tu lien tich s6 06/2016/TTLT-B111T-BNV ngay JO thong
3 ndm 2016 cua B(>Thong tin va Truyen thong, B(>Noi V¥ huong dan chuc
ruing, nhiem V¥, quyen han va ca cdu t6 chuc cua Sa Thong tin va Truyen
thong thuoc Uy ban nhdn ddn tinh, thanh ph6 true thuoc trung uong; phong
Van h6a va Thong tin thuoc Uy ban nhdn ddn huyen, qudn, thi xii, thanh ph6
true thuoc tinh;

Theo dd nghi cua Truong phong Van h6a va Thong tin tai Ta trinh s6
171/TTr-VlITTngay 11 thang JOndm 2016. -

QUYETDJNH:

Di~u 1. Ban hanh kem theo quyet dinh nay Quy dinh chirc nang, nhiem vu,
quyen han va ca c~u t6 chirc cua phong Van hoa va Thong tin huyen Phu Giao,

Di~u 2. Quyet dinh nay thay thS Quyet dinh s6 01/2011/QB-UBND ngay
11 thang 01 nam 2011 cua Uy ban nhan dan huyen Phu Giao quy dinh chirc
nang, nhiem vu, quyen han va ca c~u t6 chirc cua phong Van hoa va Thong
tin huyen Phu Giao. ·



DiSu 3. Chanh Van phong HDND - UBND huyen, Truong phong Van
hoa va Thong tin huyen, Truong phong N9i vu, Thu tnrong cac CO' quan, don
vi co lien quan va Chu tich UBND cac xa, thi trfrn chiu trach nhiem thi hanh
quyet dinh nay.

Quyet dinh co hieu hrc thi hanh k8 tu ngay 1911012016.

Nui nh9,n:
- ScrTu phap;
- ScrVHTT &DL;
- ScrTTTI;
- TT Huyen uy, TT HI>ND huyen;
- CT, cac PCT UBND huyen;
- Thanh vien UBND huyen;
- Trang Thong tin dien tti huyen;
- Nhu Di~u 3;
- LIIU VT, VHTT.
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CONG HOA xA HOI CHU NGHiA VIET NAM. . .
D9c l~p - Tv do - H~nh phuc

Chuong I
QUY DJNH CHUNG

Di~u 1. Vi tri
1. Phong Van h6a va Thong tin (sau day goi tit la Phong) la ca quan

chuyen rnon thuoc Uy ban nhan dan huyen; chiu S\I chi dao, quan ly vs t6 chirc,
vi tri viec lam, bien chs cong chirc, ca ciu ngach cong chirc va cong tac cua Uy
ban nhan dan huyen, d6ng thoi chiu sir chi dao, kiSm tra, hirong dfui vS chuyen
men, nghiep vu cua S& Van h6a, ThS thao va Du lich; S& Thong tin va
Truyen thong (sau day goi tit la S&).

2. Phong co tu each phap nhan, con diu rieng va diroc ma tai khoan tai
Kho bac Nha mroc huyen Phu Giao.

Di~u 2. Ch rrc nang
Phong co chirc nang tham muu, giup Uy ban nhan dan huyen quan ly nha

mroc vs: van h6a, gia dinh, thS due thS thao, du lich, quang cao, bao chi, xuat
ban, biru chinh, viSn thong, cong nghe thong tin, phat thanh truyen hinh, thong
tin ca so, thong tin d6i ngoai, ha tfuig thong tin tren dia ban huyen va thirc hien
m9t s6 nhiem vu, quyen han theo S\I uy quyen cua Uy ban nhan dan huyen theo
quy dinh cua phap lust,

Chuong II
NHilj:M vu, QUYEN ~N, TO CHUC BQ MAy vA BIEN CHE
D·" 3 Nb'" ' " hieu . rem VI} va quyen ~n
1. Trinh Uy ban nhan dan huyen ban hanh quyet dinh, chi thi, dS an, kS

hoach dai han, os (nam) nam va hang nam vs phat triSn van hoa, gia dinh, thS
due, thS thao, du lich, quang cao, bao chi, xu§.tban, buu chinh, vi~n thong, cong
nghe thong tin, phat thanh, thong tin ca so, thong tin d6i ngoai va ha t~ng thong
tin tren dia ban; chuong trinh, bien phap t6 chirc thuc hien cac nhiem vu cai each
hanh chinh nha mroc, xa h9i hoa trong llnh vuc quan ly nha mroc duce giao.

2. Trinh Chu tich Uy ban nhan dan huyen du thao cac van ban vs linh V\IC
van hoa, gia dinh, thS due, thS thao, du lich quang cao, bao chi, xu~t ban, biru
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chinh, viSn ~ong, cong nghe thon& tin, ph~t thanh, thong tin ca so, thong tin dBi
ngoai va ha tang thong tin thUQCtham quyen ban hanh cua Chu tich Uy ban nhan
dan huyen. ·

' 3. T6 chirc thuc hien cac van ban quy pham phap luat, quy hoach, kS hoach,
de, an, chirong trinh da duoc phe duyet; huong d~n, th~ng tin tuye)1 truyen, ph6
bien, giao due phap luat, th~o doi th! hanh phap luat ve hoat d{>ngphat trien sir
nghiep van hoa, gia dinh, the due, the thao, du lich, quang Cao, bao chi, XUdtban,
bi;u chinh, viSn t?ong, cong nghe thong tin, phat thanh, thong tin ca so, thong tin
doi ngoai va ha tang thong tin; chu tnrong xa h{>ihoa hoat d{>ngvan hoa, thS due,
thS thao; phong, chong bao lire trong gia dinh.

4. Giup Uy ban nhan ddn huyen quan ly nha mroc d6i voi t6 chirc kinh tS ~P
thS, kinh ts tu nhan; huong d~ va kiem tra hoat d9ng cac h9i va t6 chirc phi chinh
phu hoat d{>ngtren dia ban thuoc cac linh virc van hoa, gia dinh, thS due, thS thao,
du lich, quang cao, thong tin va truyen thong theo quy dinh cua phap luat.

5. Thirc hien cong tac thong ke, bao cao dinh ky va d{>txudt vs tinh hinh
hoat d{>ngvan hoa, gia dinh, thS due, thS thao, du lich, quang cao, thong tin va
truyen thong theo quy dinh cua Uy ban nhan dan huyen va S6 Van hoa, ThS
thao va Du lich, S6 Thong tin va Truyen thong.

6. Quan ly t6 chirc, bien che, vi tri viec lam, bien chS cong clurc, ca cdu
ngach cong chirc, thirc hien chS d9 tiSn hrong, chinh sach, chS de)dai ngo, khen
thuong, kY luat, dao tao va b6i duong vS chuyen mon nghiep vu dBi voi cong
chirc thuoc pham vi quan ly cua Phong theo quy dinh cua phap lu~t va theo phan
cong cua Uy ban nhan dan huyen,

7. Quan ly va chiu trach nhiem vS tai chinh; tai san cua Phong duce giao
theo quy dinh cua phap luat va phan cong cua Uy ban nhan dan huyen.

8. ThtJChien cac nhiem vu khac do Uy ban nhan dan huyen giao hoac theo
quy dinh cua phap luat,

9. vs linh V\fCvan hoa, gia dinh, thS due, thS thao va du lich

a) Huong d~ cac t6 chirc, don vi va nhan dan tren dia ban huyen thuc hien
phong trao van hoa, van nghe; phong trao luyen t~p thS due, thS thao; xay dung
nSp sBng van minh trong viec ciroi, viec tang, lS h()i; xay dung phong trao "Toan
dan doan kSt xay dung dai sBng van hoa"; xay dung gia dinh van hoa, dp van
hoa, khu phB van hoa, don vi van hoa; bao v~ cac di tich lich SU - van hoa va
danh lam thang canh; bao ve, ton tao, khai thac, sir dung hop ly tai nguyen du
lich, moi tnrong du lich, khu du lich, diem du lich tren dia ban.

b) Huong d~, kiem tra hoat d()ng cua cac Thu vien, Trung tam Van hoa -
Thong tin - ThS thao, cac thiSt ch~ van hoa ca s6, cac ca s6 heat d()ng dich vu
van hoa, the due, ths thao, du lich va quang cao, diem vui choi cong cong thuoc
pham vi quan ly cua Phong tren dia ban.
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c) Huang dfui chuyen mon nghiep vu vs Iinh virc van hoa, gia dinh, thS due,
thS thao, du lich, quang cao dBi voi cac chirc danh chuyen mon thuoc Uy ban
nhan dan xa, thi trfin.

d) PhBi hop voi cac C(J quan lien quan kiem tra viec chfip harm phap lu~t vs hoat
d9ng van hoa, gia dinh, thS due, thS thao, du lich, quang cao tren dia ban huyen;

e) Tham muu UBND huyen giai quyet don thu, khiSu nai, tB cao cua cong
dan vs Iinh vuc van hoa, gia dinh, thS due, thS thao, du lich, quang cao theo quy
dinh cua phap luat.

10. vs linh vuc thong tin va truyen thong

a) Giup Uy ban nhan dan huyen trong viec tA chirc cong tac bao v~ an toan,
an ninh thong tin trong cac hoat d9ng buu chinh, chuyen phat, viSn thong, cong

. nghe thong tin, Internet, phat thanh, truyen hinh.

b) Giup Uy ban nhan dan huyen quan ly nha mroc dBi voi mang hroi phat
thanh, truyen thanh ca so.

c) Chiu trach nhiem theo doi va tA chirc thuc hien cac chirong trinh, du an
vs irng dung cong nghe thong tin tren dia ban huyen theo su phan cong cua Uy
ban nhan dan huyen.

d) TA chirc hoat d9ng thong tin ca so, thong tin dBi ngoai tren dia ban theo
hirong dftn cua So Thong tin va Truyen thong.

e) TA chirc thirc hien viec quan ly, kiem tra va huong dftn cac xa, thi td.n
quan ly cac dai Iy buu chinh, viSn thong, Internet tren dia ban theo quy dinh cua
phap lu~t.

f) Tuyen truyen, phB bien, huong dftn cac t6 chirc, don vi va ca nhan tren
dia ban huyen, thuc hien phap lu~t vs cac linh V\fC buu chinh, viSn thong va
Internet; cong nghe thong tin, ha tAng thong tin; phat thanh; quang cao; bao chi;
xufit ban.

g) TB chirc Ung dung tiSn b9 khoa hoc, cong nghe; xay dung h~ thong thong
tin, luu tni phuc vu Cong tac quan ly nha nUOCVa chuyen men, nghiep vu trong
linh vuc Phong quan ly.

h) Giup Uy ban nhan dan huyen thim dinh, dang ky, c~p cac loai gifiy phep
thUQCcac linh V\fCquan ly cua Phong theo quy dinh cua phap lu~t va theo phan
cong, phan cfip cua Uy ban nhan dan huyen.

D ·'- 4 TA lni ' b'" h"ieu . o c U'C va ien c e
1. Phong co Truong phong, khong qua 03 Ph6 Truong phong va cac cong

chirc thirc hien cong tac chuyen mon, nghiep vu.
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a) Truong phong la ngiroi dirng dAuPhong, chiu trach nhiem tnroc Uy ban
nhan dan, Chu tich Uy ban nhan dan huyen va tnroc phap lu~t vs thirc hien chirc
nang, nhiem vu, quyen han duce giao;

b) Pho Truong phong giup Truong phong phu trach va theo doi m<)tsd mat
cong tac, chiu trach nhiem tnroc Truong phong va tnroc phap lu~t v8 nhiem vu
diroc phan cong. Khi Truong phong vang mat, m<)t Pho Truong phong duoc

. Truong phong uy quyen diSu hanh hoat d<)ngcua Phong;

c) Vi~c b6 nhiem, miSn nhiem, diSu d<)ng, Iuan chuyen, khen thirong, Icy
luat, cho tu chirc, nghi huu va thuc hien chS d<),chinh sach khac ddi voi Truong
phong, Ph6 Truong phong thuc hien theo quy dinh cua phap Iuat,

2. Don vi SlJ nghiep cong l~p thuoc linh V\fC van hoa, thS due, thS thao, du
lich a huyen duce thanh l~p g6m: Thu vien, Trung tam Van hoa - Thong tin -
ThS thao. Cac don vi sir nghiep co con dfru, tai khoan rieng. Vi~c thanh l~p, t6
chirc lai, giai thS cac don vi su nghiep nay thuc hien theo quy dinh cua phap luat,

3. Bien chS cua Phong dtroc giao tren ca sa chirc nang, nhiem V\}, pham vi
heat d<?ngg~n voi vi tri viec lam va thuoc t6ng bien chs cong chirc trong cac ca
quan, t6 chirc hanh chinh cua huyen, duoc cap co thAm quyen giao

4. Can cu chirc nang, nhiem vu, danh muc vi tri viec lam, ca cfru ngach
cong chirc diroc cfrp c6 thAm quyen phe duyet, hang nam Phong chu tri, phdi hop
voi Phong N<)i vu xay dung kS hoach bien chS cong chirc, vien chirc theo quy
dinh cua phap lu~t bao dam thuc hien nhiem vu diroc giao trinh cfrp co thim
quyen phe duyet.

ChtrO'ng III
CHE D(> LAM V!¥C vADIEU KHOAN THI HANH

Di~u 5. Ch~ d(>lam vi~c
1. Phong lam viec theo chuong trinh, kS hoach cong tac hang nam duce

Uy ban nhan dan huyen giao va theo chirc nang, nhiem vu, quyen han duce
quy dinh,

2. Phong lam viec theo chS d<)Thu tnrong, Truong phong la ngiroi dirng
dAu, quyet dinh cac van dS lien quan dSn nhtrng linh VlJC quan ly thuoc phong
theo quy dinh va chiu trach nhiem tnroc Uy ban nhan dan huyen, Chu tich Uy
ban nhan dan huyen va tnroc phap lu~t vS toan b<)cac mat hoat d<)ngcua Phong.

3. Nhiem vu va quyen han cua Truong phong

a) Truong phong co thS uy quyen cho Pho Truong phong giai quyet cac
cong viec cu thS khac.

b) Truong phong duce ban hanh cac van ban thuoc pham vi chirc nang, nhiem
vu, quyen han duce giao.
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c) Diroc ban hanh quyet dinh theo tham quyen trong viec thirc hien che d(),
chinh sach, khen thuong, kY lu~t, dao tao va b6i dirong vs chuyen mon nghiep
vu d6i voi cong chirc, vien chirc thuoc Phong theo quy dinh cua nha mroc vs
cong tac can b<).

d) Diroc ban hanh quy chShoat d()ng trong n<)ib()ca quan tren ca so chirc nang,
nhiem vu, quyen han va ca c§.ut6 chirc diroc Uy ban nhan dan huyen ban hanh,

e) Khi co v§.n dS phat sinh vuot qua tham quyen cua Truong phong hay
chira thong nhdt y kien voi cac nganh, doan thS c6 lien quan, Truong phong phai
bao cao Uy ban nhan dan huyen xem xet, cho y kien chi dao giai quyet,

4. vs chs d9 h<?i,hop

Truong phong (Pho Truong phong khi diroc Truong phong uy quyen) tB
chirc va chu tri cac CUQC hop dinh ky hang thang (quy) dS danh gia tinh hinh thirc
hien nhiem vu va trien khai phuong hirong nhiem vu cho thoi gian toi.

Khi cfui thiet, Truong phong co thS t6 chirc cuoc hop b§.t thuong dS phB
bien, trien khai cac nhiem vu d9t xu§.t, c&pbach trong pham vi chirc nang, nhiem
vu va quyen han duce giao.

s. vs chs d9 thong tin bao cao

Thuc hien chS d<)thong tin, bao cao dinh ky va d9t xuat vS tinh hinh thirc
hien nhiem vu dtr<;rc giao theo quy dinh cua Uy ban nhan dan huyen; Sa Van h6a
ThS thao va Du lich; S& Thong tin va Truyen thong.

l>i~u6. MAi quan h~ ding tac
1.DBi voi S& Van h6a, ThS thao va Du lich; So Thong tin va Truyen thong

Phong chiu sir huong dfrn va chi dao vs chuyen mon, nghiep vu cua Sa
va co trach nhiem 'bao cao tinh hinh cong tac chuyen mon cho Sa theo dinh ky
va d9t xu§.tkhi duce yeu c~u.

2. DBi voi Hoi d6ng nhan dan huyen

Phong chiu su giam sat cua H9i d6ng nhan dan huyen, co trach nhiem bao
cao cac v§.n dS thuoc linh VlJC phong quan ly cho Hoi d6ng nhan dan huyen khi
co yeu cau. Tra Im chclt v§.n cua Dai biSu H9i tiAng nhan dan huyen cac v§.ndS
lien quan dSn Iinh V\l'C van h6a, gia dinh, thS due thS thao, du lich va thong tin
truyen thong.

3. D6i voi Uy ban nhan dan huyen

Phong chiu SlJ chi d~10,quan ly tnrc tiSp vs tf>clurc, bien chS va hoat dong
cua Uy ban nhan dan huyen; Truong phong co trach nhiem bao cao theo quy
dinh va tham muu, dS xu§.t voi Uy ban nhan dan huyen vs linh V\l'C cong tac do
Phong phu trach. :
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Tnroc khi thuc hien cac chu tnrong, kS hoach cong tac cua cac So va ca
quan cAp tren co lien quan dSn chirong trinh, kS hoach Phongphu trach, Phong
phai bao cao va xin y kien chi dao cua Uy ban nhan dan huyen.

4. D6i voi cac don vi tnrc thuoc

Phong co trach nhiem hu6ng dful, don d6c thirc hien cac m~t hoat d9ng cua
nhfrng don vi true thuoc, kiern tra vS chuyen men, nghiep ·vu, viec thirc hien
chirc nang nhiem vu duce phan giao.

5. D6i voi cac phong, ban, nganh, Uy ban M~t tr~n t6 qu6c Viet Nam va cac
doan thS cua huyen

Phong co m6i quan h~binh dling, hop tac, phBi hop chat che trong viec tb
chirc thirc hien cac nhiem vu cong tac theo chirc nang, nhiem vu, quyen han
diroc giao. Khi co nhirng v§n dS chua thong nhAt y kiSn thi cac ben phai chu
d9ng trao dBi, ban bac dS tim bien phap giai quyet hoac bao cao, dS nghi Uy ban
nhan dan huyen xem xet, chi dao giai quyet.

6. D6i voi Uy ban nhan dan cac xa, thi tr§n tren dia ban huyen

Phong co trach nhiem ph6i hop chat che voi Uy ban nhan dan cac xa, thi
trAn chi dao, huong d§n, kiem tra vs chuyen mon, nghiep vu cua can b9 phu
trach cong tac Van hoa thong tin cApxa d@thirc hien t6t chirc nang quan ly nha
mroc vS llnh V\fC van hoa, gia dinh, th@due, thS thao, du lich, quang cao, thong
tin va truyen thong tren dia ban huyen.

Trong pham vi nhiem vu duce phan cong, Phong diroc yeu cAu Uy ban
nhan dan cac xa, thi trAn bao cao tinh hinh cong tac va cac vAn dS lien quan b~ng
van ban hoac tnrc tiSp trao dBi dS tri@nkhai thirc hien nhiern vu diroc giao theo
sir chi dao cua Uy ban nhan dan huyen,

J>i~u 7. Di~u khoan thi hanh

1. Truong phong Van hoa va Thong tin co trach nhiern t6 chirc va trien khai
thirc hien nhiem vu cua don vi theo dung Quy dinh nay. Cong chirc, vien chirc
don vi co trach nhiem chAphanh va thirc hien dung theo quy dinh,

2. Viec sira dBi, bB sung hay huy bo bAt ky diSu khoan nao trong Quy dinh
nay do Truong phong Van hoa va Thong tin phf>ihop voi Truong phong N9i vu
trinh Uy ban nhan dan huyen xem xet, quyet dinh.z,

TM. UY BAN NHAN DAN
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