
. can cir K@hoach sA 12/KH-TTCNTT ngay 11/8/2016 cua Trung tam Cong
. nghe thongtinvaTruY~)l thong tnrcthuoc saThong tin va TruySn thong tinh Binh

. -. Ie. Duong vS\;i~c' ii!Sri'kllai fI~°t1i5rtg- quan ly van' ban, 116--80cong vi~t tai UBND
huyen Phu,Gia.o.·· ' .

UBND huyen Phu Giao xay dung K@hoach t~p' huan sir dung ph§n mem
Quan If van ban va hb so cong vi~c phien bfmtnai cho CBCC tren dia 'ban huy~n

nhu sau:
I. Muc «lichYeu ciu- . . .

1.M".~di~h ."
D~y m~nh lIng dljng c6ng ngh~ thong tin trong ho~t dQng cua co quan nha

nuac nhfun t~o l~p_moi truang giaQti@pdi~n tir ph\lc V\l cong tac chi d~o diSuhanh,
d.i cach haah chi~ cung cAp<iJch,,vl,l cong ll¥C tuy8n nang cao nang sufttlao dQng,
giam thOigi.antac nghi~pva chi phiho~t dQngcua co qllan nha nuac. .

Oiup can bQ, cong chuc, vien chuc tiI huy~n d@ncac xa, thi tr~n n~m vfmg
duQ'ccac ti$ nang dS sir d\lng thanh th~o phfmmSm,Qu~l1lyvan ban va hb so cong
vi~cphien ba,nl11oidSdiSuh3.phva xirly cong vi~c.

2.Yeu diu'
_yeuJ.u tAt ciwinbe;" oongch{rc, vien chi!c coo UBND c"," x5, thi t:rfu, dUQC,cfrp

ffiikhoan sird\lfigph§nmSmquanIyvanban va ho so congvi~cdeu tham gia~p huan.
_.B6i vai cae co quan, phong, .~an~huyenm0n.thuQcUBND huy~n cir can bQ,

cong chuc, vienchuc tham d\I t~phuan neu co nhu cau. " "
_Dam bao 1000/0can bQ,cong chuc, vien chuc duQ'ct~p huan d~t yeu cau ve

chuyen mon, sir d\lngthanh th~o ph§n mSm.
. II. Thanh phin tham d1}'

1.Thanh phin t~p huAn .' .
'. Bao c~ovienTtung tam ~ong ngh~thong tin va TruySn thong- So' TTTT"

.i'::~_._ ~_ _ _ , .. _ .~- '.t.,-

'._,. ~<iTYBA_~NHA_N.I>AN-.----CQNG'HOA xX HQI CHiJ NG,HiA-YlET~NAM--.,---- '
HUY$N PHU GIAO DQclip - T1}'do - H,nh phuc 0

S6: gg /KH-UBND Phil Giao, ngay ~ thang5 ndm 2018

KEHO~CH
Tip hu§n sir dung phAnmlm Quan Iy van ban va hBso cong vi~c

_pbien ban filM t~~hUy~il PhuGiao

Thuc hien Quyet dinh 17/2014/QD-UBND ngay 16/5/2014 cua UBND tinh
Binh Duong vS viec ap dung tai lieu rna trong cac co quan nha mroc tren dia ban
tinh Binh Duong va Chi ,thi"s6 14JCT!""UBNDngay 2DI6/2014 cua UBND tinh Binh
Duong vSviec tang cuong sir dung van ban dien nr trong hoat dQngcua co quan nha
mroc;



.. - '.

" "'" ~:,',,~~<p".,h~"","T..b~nh,ph~.n-~d'l!'i}:c,.J'p._huin" = ~C' ' ..,' __ '" C',; ,_ ,,,,., -;» "..,~'~, ''":'*''''::-'', _"~'''''=''''''''~~''''"'''''_''':_'''"""'_",_,'''',,~~'"'"
- Lanh dao lIDND, VEND cac xii, thi tran. '
- Can bQ, cong chtrc, van thu cac xii, thi tdn.
- Cong chirc va can bQkh6i doan thS cac xa, thi tdn.
- Cac co quan, ban nganh doan thS huyen nSu dan vi nao co nhu cAu ctr can

bQ, cong chirc, vien chirc tham gia t~p hu§.n thi l~p danh sach dang Icy gui vS phong
VH&TI tang hop. 0 00 • '.0 0 • • •• •••• 0

Lzro}: CBCC Iilii-at t~p 'hu§n co thS mang thea may tinh xach tay 'ho~c' may
tinh bang dS thirc hanh, Ban t6 chirc se b6 tri clnrc danh thea tirng lap hoc cu thS dS
hoc vien thuan Ioi trong viec tham du.

II. Tho; gian:
- Du kien: nr ngay 28/5 dSn 311-§/20 18
- Dia diSm: Phong may tinh Trung tam Giao due nghS nghi~p - Giao d\lc

thuOng xuyen Huy~n

Luu y: Thai gian va dia diSm co thS se du<)'cdiSu chinh cho phil hgp vai tinh
hinhthlJ.'c t~, B.an tp-chl1cl&P.h9C~~JhoJlgbao,c1JJhS,sa,u,._"''',_:__ ',_~_ ." _ ",,', ,_""""~III.N{)fdung tip buill . . ,

TB ch(rct~phllfut khai thac, sudVng cac chuc nang cua phftn mSm, C\lthe: Chuc
nang tra c(fu v'anbim; cl)uc'nang}(u If van ban dSn, v~ ban di, van ban nQi bQ,h6 sO'
cong vi~c, bao cao th6ng ke.. . .' .' ". "

IV. Tel ch.rc thtrc bien. , . ,

. , -,Giao Phortg Van hoa va Thong tin huy~n dV tm kinh phi, phdi hgp Tl1.Ing
tairf Cong righ~thong tin va TruySn thong - Sa TTTT tinh triSn khai t~p hu§.n thea
nQi dung K.ShOlilChdS ra, tBng hgp ban cao vS UBND huy~n sau khi hoan thanh KS
hOlilch;chu&n' bi' phong may tinh, cac trang thiSt bi nhu: 6 di~n, cap mlilng, may
c1liSu,nuac u6n~; .. trong qua trlrih triSn khai.

'"Thu·truongcac cO'quan, dan vi, Chu tich UBND cac xii, thi tr~n chi dlilocan
bQ, cong chuc tham gia lap t~p hu§n dung thanh phftn, s6 lugng va thm gian thea KS
hOlilchdS ra; L~p darih sach can bQ, cOhg chuc tham dg t~p huk girivS Phong Van
hoa va Thong tm huy~n (qua email: vhttphugiao@binhduong.gov.vn) truDe ngiiy
15/0512018dS,t6nghgp va theo doi (Danh s4eh g6m: h9va t~n, chue vy, i1i?nthoC,li
li~n 1ge,thOi giantham dy"). . '.

DS nghi Thu tnrang cae cO'quan, dan vi, Chli tich UBND cac xa, thi trftn th\fc
hi~n nghiemtuc nQidung K.ShOlilchnayJ. . " ..
Nui nh§_n:fl/' 'TM. iJy BAN NIlAN DAN '
- Trungtfun CNTT va IT; fij. CHiT TICH
- TT.HU, TTHDND;'
- CT, cae PCT.UBND huy~n;
- Cae Co' quan, ban, nganh;
- UBNb cae xii,lhi tr~n;
-Luu:~6v
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